(英文派遣证明样张)

CERTIFICATE
Date: Oct 20, 2016 
    This is to certify that the following applicants are employees​ of 派出单位名称（英文）, and their visit to 出访国（英文）出访时间（英文）is for 出访目的（英文）. All the costs including air-tickets, accommodation and health insurance are to be covered by 费用支付单位名称（英文）. 派出单位名称（英文）agrees to their visit and their personal information are as follows:

          Name           Date of birth        Occupation
1. Mr.  Zhang Yu           May.26, 1969        Division Chief 

2.

    We hereby formally guarantee that they will abide by the outbound laws during their stay in 出访国（英文）and will come back to China on time.
    We greatly appreciate any assistance you can provide them visas for the trip to出访国（英文）.
派出单位负责人签字(中文)

派出单位盖章

Address: 单位地址（英文）

Tel:单位联系电话 
Fax:传真

----------------------------------------------------------------------------

说明：1.英文证明依此格式用申请人所在单位的函头纸出具，单位领导（非出访领导）中文亲笔签名(签字章不可以用)并加盖单位行政公章。2.原文证明内容部分中的中文下划线部分用英译文替代，签字和盖章部分的中文下划线部分在出具证明正文时请省略掉。3.派遣信的出具单位及费用承担单位请以邀请函名单上申请人的所属单位为准。4.出访时间可写具体哪天到哪天，也可写几月份停留几天。5.请注意英文单复数使用！
